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‘Day in the Life’ – Employment Lawyer

I log on about 09:15 to see what emails have come in overnight or that morning. I then 
update my to-do list with any new requests for advice, prioritising more urgent and 
higher priority matters.

At 10:00 I have a meeting with an HR colleague. I have already provided legal advice to 
the colleague in relation to a grievance. I refresh my memory as to the legal advice so I 
am ready to answer any questions the colleague may have. I also consider the key points 
that I want to land when explaining the legal advice.

By 11:15 I am back at my desk with a cup of tea. I sit down to focus on reviewing the 
draft response to an ET1 that external solicitors have drafted on behalf of the NCA. I flag 
a couple of points for consideration by the instructing HR colleague and external 
solicitors.

From 12:30 to 13:30 there is a ‘lunch and learn’ session arranged by the Legal 
Department’s Training Committee on a topic of interest. Today, a colleague from the 
cyber-crime team is talking to us about the work of their team and the legal issues that 
crop up. I go along to that to find out more about that business area.

After lunch, I join a meeting at 14:00 with HR and the members of a disciplinary panel 
who have been hearing a disciplinary matter that morning. I provide them with some 
advice in relation to a couple of concerns they have ahead of the panel reconvening later 
in the afternoon. I offer to provide further support as required.

From 15:00 to 16:00 I attend the weekly employment legal team meeting. We discuss 
news across the NCA, what we have been working on, and raise queries for general 
discussion and input.

I spend the next hour reviewing a draft updated grievance policy prepared by the HR 
policy team to check it is compliant with ACAS requirements and reviewing a research 
note that I asked the team’s paralegal to prepare in relation to the law around holiday 
pay. 

Finally, I check my inbox and work my way through some emails that I’ve received during 
the course of the day. I ask for further information from colleagues in relation to some 
email queries (for example, copies of relevant policies and employment contracts), I set 
up meetings with other colleagues and I provide some advice in respect of an easy 
query. I log off for the day around 17:15.

No two days are the same which is a great indicator of the wide range of work we advise 
on.  It’s a fast-paced team, filled with great people who are always willing to lend a hand 
and share expertise.


